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Weekly Organization Checklist

Name: 







Date: 






I.  Binders
1. 
All the important documents for each class are placed at the beginning of the 
       correct section (syllabi, science lab guidelines, math formulas, etc.)

2. 
All my papers are hole-punched and filed in the correct section (no loose papers!)
3. 
All my class notes/handouts are dated.
4. 
My notes are filed in order.
5. 
I am prepared for class with the appropriate materials (pens, pencils, books, etc.)

II. Homework 
1. I have no unnecessary papers in my homework folder/binder.
2. I have completely filled out my planner every day this week.
3. If I have any questions about homework, or something discussed in class, I have asked 

a teacher to help me understand.

Reflection: What is one thing I can do before next week’s check-in to improve my organization?

